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	VDSS Application Form
Attachment 4: Conversion of materials


	Learner’s name:  
(For continuing learners include their existing VDSS application number).
	     


	If converted materials are to be shared by more than one learner, complete an application form for each learner.
List here the names of the learners (and VDSS numbers where applicable) the support will be shared with:       ________________________


	Complete the following information and the RTO certification on the next page.
Submit an additional form for each conversion required.



	Title of resource
	     

	Code and name of competency to which it relates
	     

	Type of text to be converted e.g. textbook, workbook
	     

	List section/s of the text required
	Section required
	Date required

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	Format required e.g. digital for use with JAWS, hard copy Braille, digital audio
	     


	RTO Certification

	I certify that:


	 FORMCHECKBOX 

	The material requested is not available commercially in the format required.

Copyright infringement can be avoided by checking commercial availability through, for example:

· bookshops

· book distributors (including online catalogues)
· publishers.


	 FORMCHECKBOX 

	The material requested is not available non-commercially in the format required.

Non-commercial availability can be checked through, for example:

· The Copyright Agency Limited (CAL) 'masters catalogue' - a searchable database of materials format shifted for learners with a print disability - http://masters.copyright.com.au/masters/
· Vision Australia http://www.visionaustralia.org.au/
· Other relevant specialist organisations e.g. Queensland Blind Association http://www.qba.asn.au/


	Signature:
	It is preferred that you insert an electronic version of your signature here. Alternatively, type ‘Signed by [insert your name] on [insert the date]’. Always send the application from your professional/work email account.

     



Privacy notice: The Department of Education and Training (DET), through the VDSS, is collecting the information on this form in accordance with the Disability Discrimination Act 1992 in order to improve disability support arrangements between DET and the learner through the registered training organisation. The information will not be disclosed to any other person or agency unless you have given us permission or it is required or authorised by law.
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