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To complete this form: Enter the session date and attendee details and forward both pages to the fax or email address below. Only complete payment information on page 2 once the session is scheduled.
 FORMCHECKBOX 
 AVETMISS Data Collection and Data Quality Improvement
Cost:
$75
Date:     /    /    
Refreshments are provided at all sessions. Session costs stated above apply per person (GST inclusive). 

Attendee/s details: 
Name:                                                               
Email Address:                                                                                  
Name:                                                               
Email Address:                                                                                  
Name:                                                               
Email Address:                                                                                  
Name:                                                               
Email Address:                                                                                  
Organisation:                                                                                       
Address:                                                                                          
Telephone:                                            Fax:                                           
Please ensure that the listed email address is current as all workshop correspondence including your confirmation of attendance will be sent to this address.

Do any of the people attending have special dietary or other requirements to support their learning? 
Name of attendee/s:                                                                                  
Nature of special requirement/s (for example gluten free diet or seating close to speakers or projection screen): 
                                                                                                  

                                                                                              
Confirmation of attendance
To register to reserve a place, this registration form and payment must be received at least 7 business days prior to the workshop.  Session numbers are limited and you should register your attendance promptly to secure a place.  A place will be reserved for you if available. If a place can be allocated for you, you will receive an email confirmation advising that your registration has been accepted.  You will receive this email within 3 days of submitting your registration.  Venue details will also be included in the confirmation email. 

If the workshop is already full and you cannot be allocated a place, you will not receive a confirmation email.  The TIQ Workshop registration team will contact you to establish if you wish to be waitlisted or nominate to attend another session.  Places are limited and allocation is made based upon receipt of your form and payment. If you do not receive any response to your registration, please call the TIQ workshop team to confirm it has been received. 
Cancellation and transfer policy

The department reserves the right to cancel any session if attendance numbers are insufficient. If a session is cancelled you will receive a refund or you can choose to transfer to another session.  If, for any reason, you wish to cancel your attendance or transfer to another session, you must do so in writing to this office via fax or email. Cancellations and requests to transfer sessions must be made at least 5 working days before the session. No refund can be given on cancellations made fewer than 5 working days before the session. If you wish to transfer your attendance to another person you can notify the department of this change in writing by fax, email or telephone.

Payment details
Payment is required at the same time you submit this registration form. Payment can be made by credit card by completing the details below or by phoning the TQI Workshop Team. 
Card type:     FORMCHECKBOX 
Visa        FORMCHECKBOX 
Bankcard        FORMCHECKBOX 
MasterCard      FORMCHECKBOX 
AMEX 

Cardholder name:                                                                
Company name (if using corporate card):                                                 
Card number:          /          /          /            Expiry date:          /         
Total amount: $                
Signature:                                                                       
Privacy notice

The department is collecting the information on this form for the purpose of enrolling participants into workshops and to ensure payment of debt to the department. Only authorised departmental officers have access to this information. Your personal information will not be disclosed to any third party without your consent, unless authorised or required by law. 

Disclaimer

These sessions provide an excellent opportunity for participants to network with other representatives of the VET sector. However, please note that any information and resources shared between participants should not be considered as having been endorsed by the Department of Education and Training (DET) unless provided by a DET representative/presenter.

Return this form via fax or email to:
By Fax: Attention: TIQ Workshop Team to: (07) 3404 3460
By Email: Scan this form and email to: TIQworkshops@deta.qld.gov.au 
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